The Board of Selectmen are looking to appoint
a

Town Clerk

Cover letters with a resume may be submitted
to

townhall@bcn.net
This position will be open until filled by the

Selectmen.

Attached is a document outlining the Town
Clerk’s responsibilities.



Although the daily responsibilities of 3 clerk may vary from town to town, state to
state, and even country to country, in Massachusetts there are several jobs that
must, by Massachusetts General Law, be accomplished by this office.

According to Massachusetts General Law Chapter (MGL) Ch. 46, clerks are
responsible for registering, safeguarding and making available all vita] Statistics
for all its residents.

vaccinated for rabies and licensed each year according to MGL Ch. 145b. There is
also an MGL Ch. 51 that states what census information must be collected and
made into a street listing annually.

term by the clerk. The clerk also adds a section to the annual town report as
described in MGL Ch. 25.



